
UNION CHAPEL M.B. CHURCH 

UCCA JOB DESCRIPTION 

PART-TIME ELEMENTARY SCHOOL COUNSELOR  

 

REPORTS TO: Academy Principal   

STATUS:           Part-time (10 hours/week) 

 
GENERAL SUMMARY:  

To provide a comprehensive counseling program for students in Union Chapel Christian Academy (UCCA) and 

specifically provide services to meet the needs of assigned students; consult with teachers, staff and parents to 

enhance effectiveness in helping students; and to provide support to other school educational programs 

  

QUALIFICATIONS:  

• A master’s degree is preferred with relevant experience. A bachelor’s degree with progressively 

responsible experience in school counseling or a closely related field will be considered. 

• State Teaching Certification or School Counseling credential alongside supervised clinical fieldwork hours. 

 

CORE RESPONSIBILITIES: 

• Classroom Lessons: Teach whole-class modules on emotional regulation, conflict resolution, friendship 

skills, and anti-bullying. 

• Short-Term Counseling: Provide individual, problem-focused sessions to help children navigate grief, 

parental divorce, anxiety, or behavioral changes.  

• Small Group Sessions: Facilitate peer groups focusing on shared experiences like social skills, family 

transitions, or building academic confidence.  

• Collaboration: Partner with teachers, administrators, and parents to advocate for the whole child and 

connect families with outside community resources.  

• Provide individual planning sessions for each student as needed in the areas of academic planning and 

career awareness 

REQUIREMENTS/SKILLS: 

• Design, deliver, evaluate, and revise a sequential and developmentally appropriate school counseling 

curriculum which will include lessons in academic development, career development, and citizenship 

development 

• Utilize resources available within the school and community to develop appropriate programs 

• Address objectives for each grade level 

• Develop and maintain skills needed to utilize technology systems  

• Communicate with administrators, teachers, staff, parents, and students as to the role of the school 

counselor in the overall educational process  

• Adhere to the ethical standards of state and national school counselor associations 

• Adhere to best practices prescribed by state and national school counselor associations 

• Demonstrate knowledge of local policies and state and federal laws pertaining to school counseling 

• Professional Competence and Due Care,  

• Perform other duties as assigned, and assist others as needed. 

CONFIDENTIALITY STATEMENT 

 

Must be able to maintain confidential church business, files and records.  Church Business must be kept 

confidential; this information must not be disclosed without approval.  Disclosure will result in immediate 

dismissal! 

 

 


